
STOWERS GROUP OF COMPANIES
FACILITY USE APPLICATION

Form Number F500a
Effective Date:  3/1/02
Revised Dates:  8/1/03, 1/1/10, 4/5/10

Please print or type.

APPLICANT INFORMATION:

Organization’s Legal Name: 










________

Type of organization and nonprofit status:  _______________________________________________________________________________

Address:
 











________


 











________

Phone:





_________
Fax:   







Name and title of contact person:  









________

            E-mail address:  









________

REQUESTED USE INFORMATION:

Nature and purpose of requested use: 








________________














________














________














________

Preferred date and time: 










________














________

(Fees will be charged for use of the facilities – including set-up and clean-up – outside of normal business hours, as listed in Policy 500, Facility Use.)
Facilities requested: 










________














________














________



Anticipated attendance (guest list must be delivered prior to event): 





________________

Equipment needs (audiovisual, etc.): 









________














________














________

Food and beverage arrangements/needs (user responsible for reserving catering with approved caterer): 


________














________














________

Special arrangements: 










________














________














________

The undersigned, a duly authorized representative of the applicant, has read and understands the Facility Use Policy, and agrees to the terms and conditions set forth therein on behalf of the applicant.

Name:__________________________________________________

Date: 




________

Signature:_______________________________________________


Please return the completed application to Charlene Weathersby by fax (816-926-2004) or e-mail (cw@stowers.org).
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